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Job Title:            Head of Finance 
Department: 	Finance
Reporting to: 	Director of Finance
Hours: 		Mon-Fri, 09:00-17:00 (hybrid working – minimum 3 days on site)

Lincoln’s Inn is a thriving society of students, barristers, and judges set within an historic eleven-acre estate in central London.  As one of the four Inns of Court, our core function is supporting the qualification, training and lifelong development of our members, within a collegiate and inclusive environment.  As a multifaceted organisation, we provide a wealth of services and events for members, tenants and the public.  This requires an experienced and dedicated professional team whose skills and responsibilities run wide, including for example education, scholarships, training, event management, security, gardens, estate management as well as all of the associated corporate functions. 
The purpose of the Inn is to:
· support the rule of law and the administration of justice;
· support the effectiveness and standards of the Bar of England & Wales through education, scholarships, Call to the Bar, library and other services; and
· manage, use and enhance its historic estate in the heart of London for the benefit of members, barristers, tenants, residents, external customers and the wider public.
The Head of Finance is a crucial role within the organisation.  We are seeking an experienced, qualified finance professional to lead our finance function and support robust financial management across the organisation. 
We are looking for a collaborative and proactive Head of Finance who will play a central role within the organisation. This is an essential position, with responsibility spanning the breadth of the Inn’s operations and leading financial planning and reporting processes including the year-end audit.  You will work closely with teams across the organisation to ensure robust financial management, support strategic decision-making and drive continuous improvement. 
The role requires agility in balancing competing priorities, influencing stakeholders at all levels and delivering results in a complex environment, in some cases you will take the lead without direct line management across workstreams. You will develop a strong understanding of the organisation’s strategic objectives, operational challenges and ensure financial considerations are embedded in organisational planning and delivery in line with our purpose and values.
You will oversee management reporting, budgeting, controls and reconciliations, payroll, investment administration, and statutory reporting. You will report to the Director of Finance and line-manage two Finance Business Partners, while supporting and at times overseeing the wider team of 7.
Key responsibilities
· Lead monthly management accounting: review departmental accounts, produce first draft of whole-Inn accounts, provide narrative and insights, and support month-end close to deadlines.
· Support the Finance Business Partners work with budget holders and Executive Team: produce and maintain phased budgets, lead annual budgeting and mid-year reforecasting, and secure sign-off of assumptions and budgets ensuring these align with the organisation’s strategy and operational plans.
· Strengthen financial controls: ensure completion of monthly balance sheet and bank reconciliations, review journals, and oversee key statutory returns (including VAT and CIS).
· Oversee payroll review: check monthly calculations, post payroll journals, ensure reconciliations, and coordinate year-end statutory returns (including P60s, P11Ds and PSA).
· Support investment administration: reconcile investment reports, process purchases/acquisitions, and work with the Director of Finance, advisers and committees.
· Deliver year-end reporting: lead on producing statutory accounts for the Inn, support with completion of three associated charity accounts and manage the professional relationship with the external auditors and tax advisors. 
· Line manage and develop a team of two, supporting coaching, mentoring and continuous improvement.
Tasks
Management Accounts
· Review individual department management accounts.
· Provide support and guidance to both Finance Business Partners during the management account preparation process.
· Produce first draft of whole Inn management accounts in collaboration with others.
· Record and communicate relevant narrative in support of monthly management accounts for all departments and for the Finance and General Purposes Committee.
· Support budget holders to meet monthly closedown of financial accounts to published deadlines.
· Obtain and validate appropriate monthly financial forecasts with the Director of Finance and the Executive team member.
· Review data to identify financial issues affecting management information.
· Deal effectively with queries from budget holders.
· Support the Finance Director in preparing advice and recommendations to the Executive and Committees.
Budgeting
Produce first draft of annual budget for the Inn overall to agreed timetable.
Provide support and guidance to the various finance department staff completing. budgeting tasks within set timetable.
Obtain sign-off of financial assumptions from the Director of Finance.
Obtain sign-off of budgets from relevant Executive member. 
Ensure that budgets are accurately and comprehensively recorded. 
Perform a midyear reforecasting exercise working closely with the Executive and Budget Holders.

Controls and Reconciliations
· Ensure the completion of monthly balance sheet reconciliations.
· Ensure the completion of month end bank reconciliations. 
· Review regularly the Inns current account cashflow requirement and arrange for sufficient funds to be available to cover demand.
· To review Journals posted by all direct reports.
· Review statutory returns to include VAT and CIS.
Payroll
· Review the monthly payroll calculations for the Inn including submission of pension contributions.
· Prepare and post the nominal journal for payroll monthly.
· Prepare all reconciliations to the nominal ledger for review by the Director of Finance.
· Responsible for the checking of statutory submission to HMRC, including payrolling benefits, P60’s, P11d’s and the Inn’s PSA.
Investment Management
· To prepare monthly reconciliation to investment reports, processing purchases and acquisitions.
· Work closely with the Director of Finance, Investment Advisors and Chair of Investment Committee to administer the investment portfolio as required.
· Support the Finance Director in analysing the regular cashflows produced for committees and to suggest suitable recommendations.
Team Management
Line-manage two Finance Business Partners, providing coaching, mentoring and regular feedback.
Set clear objectives and priorities for the team, aligned to monthly and year-end timetables.
Lead recruitment, onboarding and training for finance roles, ensuring appropriate cover and resilience.
Promote strong internal controls and consistent ways of working, including documentation of key processes.
Coordinate workloads across the team to ensure deadlines are met and work is appropriately reviewed.
Oversee the effective day-to-day running of the Finance team, as required.
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Skills and experience
· Qualified ACCA, ACA or CIMA (or equivalent experience).
· At least 5 years’ experience in a managerial role within a finance department (charity experience desirable but not essential).
Self-starter, proactive, solutions-focused and able to handle sensitive information with discretion and integrity.
· Strong analytical and critical thinking skills.  
· Flexibility, including managing changing priorities and ambiguous contexts in a busy environment. 
· Confident communicator with excellent stakeholder management skills.
· Strong Excel/Word skills and experience using finance systems (Access Financials beneficial).
· Highly organised, detail-focused and able to work to deadlines.
· Demonstrable people-management capability, including coaching and mentoring
· Excellent verbal and written communication skills, including preparation of financial information papers, Board papers and planning documents. 
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Benefits

What's in it for you?
There are lots of great reasons to work at Lincoln's Inn, including:
· Generous annual leave entitlement; 30+ days including closure periods over Christmas, Easter and August (for most roles)
· An excellent free lunch
· A 40-hour working week including paid break (for most roles)
· Hybrid working (depending on role)
· Overtime paid for Operational roles
· Private Medical Insurance
· A non-contributory 12.5% Stakeholder Pension Scheme
· Interest-free Season Ticket/Bicycle loan
· Free uniform for operational roles (laundered)
· Enhanced Maternity and Paternity and Shared Parental Leave
· Great annual training and continual development support
· Bicycle stands and shower facilities
· Great annual training and continual development support
· Death in Service benefit; 6 x your annual salary
· Free Eye tests and free chiropody
· Access to a confidential Employment Assistance Programme
· Team building days
· Plenty of social events, such as staff parties, quiz nights etc.
· Employment Membership shopping discounts
The Honourable Society of Lincoln's Inn is committed to ensuring both its members and staff members are treated with dignity and respect throughout their careers. We promote values of trust, transparency, and respect for all through robust policies and procedures.
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